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SALADO I.S.D.
EDUCATIONAL SECRETARY/SPECIALIST
SALARY SCHEDULE

PAY GRADE:

Secretary 1, 11, or Il is determined by TEA Certification Handbook,
Requirements for Paraprofessional Certification

Specialist:
Supervisor's recommendation is required for Specialist pay grade.

Minimum of five years experience in the position hired.
Primary assignment is a specialized area which requires specific skills and training.
Performs and assumes responsibility for tasks with limited guidance.

PEIMS Facilitator/Campus PEIMS Coordinator

Minimum of five years experience in the position hired.

Annual Professional Development hours = 24

Responsible for maintaining multi-campus PEIMS data and student records.
Coordinates student data and scheduling between campuses.

Works independently with limited supervision.

Business Office Specialist:

Supervisor's recommendation is required for Business Office Specialist pay grade.
Minimum of five years experience as a Specialist in the position hired.

Primary assignment is a specialized area which requires specific skills and training.
Performs and assumes responsibility for a business operation with limited supervision.

PAY STEP PLACEMENT:

Criteria:

One step for each year of educational experience in the area hired.

One step for every two (2) years of educational experience but outside the area hired.
One step for every three (3) years non-educational experience in the area hired.

Zero steps for non-educational experience outside the are hired.
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